
CSC  Fire “Monitoring”

Person 
responsible: -

Treasurer/
committee Frequency: - annually

Signature: - Date: -

No Items to be 
checked Yes No N/A

1

A r e f i r e 
f i g h t i n g 
appliances in 
t h e i r 
d e s i g n a t e d 
position, and 
unobstructed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

2

Are fire exit 
d o o r s k e p t 
u n l o c k e d 
d u r i n g 
occupancy?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

3

Has the fire 
alarm system 
been tested 
and records 
kept?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

4

I s 
housekeeping 
in a l l areas 
kept to a high 
standard?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

5

A re a l l f i r e 
doors and exit 
rou tes kep t 
c l e a r o f 
obstructions?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

6

A r e 
f l a m m a b l e s 
stored away 
from sources 
of ignition?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

7

A r e 
combustibles 
s t o r e d 
appropriately? 
i . e . n o t 
b e n e a t h 
stairwells or 
a g a i n s t 
e l e c t r i c a l 
apparatus.

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

Monthly
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

8

Are all signs 
including exit, 
fire notice and 
a p p l i a n c e 
usage clearly 
d i s p l a y e d 
t h r o u g h o u t 
the premises?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

9
Is emergency 
lighting tested 
and recorded?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

10

A r e a l l 
combust ib le 
materials and 
f l a m m a b l e 
s u b s t a n c e s 
stored in their 
d e s i g n a t e d 
a r e a s w i t h 
s i g n s 
displayed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

11

H a v e a l l 
e m p l o y e e s 
b e e n 
instructed on 
t h e 
e m e r g e n c y 
e v a c u a t i o n 
procedure?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

12

A r e a l l 
e m p l o y e e s 
a w a r e o f 
s m o k i n g 
restrictions?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

Annually
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

13

H a s a f i r e 
e v a c u a t i o n 
d r i l l b e e n 
u n d e r t a k e n 
and recorded 
within the last 
t w e l v e 
months?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

14

Has the Fire 
R i s k 
A s s e s smen t 
b e e n 
documented 
and reviewed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

15

Has a l l f i re 
f i g h t i n g 
e q u i p m e n t 
had its annual 
service?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 



No Items to be 
checked Yes No N/A

1

A r e f i r e 
f i g h t i n g 
appliances in 
t h e i r 
d e s i g n a t e d 
position, and 
unobstructed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

2

Are fire exit 
d o o r s k e p t 
u n l o c k e d 
d u r i n g 
occupancy?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

3

Has the fire 
alarm system 
been tested 
and records 
kept?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

4

I s 
housekeeping 
in a l l areas 
kept to a high 
standard?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

5

A re a l l f i r e 
doors and exit 
rou tes kep t 
c l e a r o f 
obstructions?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

6

A r e 
f l a m m a b l e s 
stored away 
from sources 
of ignition?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

7

A r e 
combustibles 
s t o r e d 
appropriately? 
i . e . n o t 
b e n e a t h 
stairwells or 
a g a i n s t 
e l e c t r i c a l 
apparatus.

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

Monthly
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

8

Are all signs 
including exit, 
fire notice and 
a p p l i a n c e 
usage clearly 
d i s p l a y e d 
t h r o u g h o u t 
the premises?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

9
Is emergency 
lighting tested 
and recorded?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

10

A r e a l l 
combust ib le 
materials and 
f l a m m a b l e 
s u b s t a n c e s 
stored in their 
d e s i g n a t e d 
a r e a s w i t h 
s i g n s 
displayed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

11

H a v e a l l 
e m p l o y e e s 
b e e n 
instructed on 
t h e 
e m e r g e n c y 
e v a c u a t i o n 
procedure?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

12

A r e a l l 
e m p l o y e e s 
a w a r e o f 
s m o k i n g 
restrictions?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

Annually
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

13

H a s a f i r e 
e v a c u a t i o n 
d r i l l b e e n 
u n d e r t a k e n 
and recorded 
within the last 
t w e l v e 
months?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

14

Has the Fire 
R i s k 
A s s e s smen t 
b e e n 
documented 
and reviewed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

15

Has a l l f i re 
f i g h t i n g 
e q u i p m e n t 
had its annual 
service?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 



No Items to be 
checked Yes No N/A

1

A r e f i r e 
f i g h t i n g 
appliances in 
t h e i r 
d e s i g n a t e d 
position, and 
unobstructed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

2

Are fire exit 
d o o r s k e p t 
u n l o c k e d 
d u r i n g 
occupancy?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

3

Has the fire 
alarm system 
been tested 
and records 
kept?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

4

I s 
housekeeping 
in a l l areas 
kept to a high 
standard?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

5

A re a l l f i r e 
doors and exit 
rou tes kep t 
c l e a r o f 
obstructions?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

6

A r e 
f l a m m a b l e s 
stored away 
from sources 
of ignition?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

7

A r e 
combustibles 
s t o r e d 
appropriately? 
i . e . n o t 
b e n e a t h 
stairwells or 
a g a i n s t 
e l e c t r i c a l 
apparatus.

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

Monthly
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

8

Are all signs 
including exit, 
fire notice and 
a p p l i a n c e 
usage clearly 
d i s p l a y e d 
t h r o u g h o u t 
the premises?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

9
Is emergency 
lighting tested 
and recorded?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

10

A r e a l l 
combust ib le 
materials and 
f l a m m a b l e 
s u b s t a n c e s 
stored in their 
d e s i g n a t e d 
a r e a s w i t h 
s i g n s 
displayed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

11

H a v e a l l 
e m p l o y e e s 
b e e n 
instructed on 
t h e 
e m e r g e n c y 
e v a c u a t i o n 
procedure?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

12

A r e a l l 
e m p l o y e e s 
a w a r e o f 
s m o k i n g 
restrictions?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

Annually
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

13

H a s a f i r e 
e v a c u a t i o n 
d r i l l b e e n 
u n d e r t a k e n 
and recorded 
within the last 
t w e l v e 
months?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

14

Has the Fire 
R i s k 
A s s e s smen t 
b e e n 
documented 
and reviewed?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

15

Has a l l f i re 
f i g h t i n g 
e q u i p m e n t 
had its annual 
service?

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 
 

FORMCHECKB
OX 

 
FORMCHECKB

OX 

 
FORMCHECKB

OX 

NoAction requiredBy whomDate
dueDate

doneIntl. FORMTEXT   Fire evacuation drill    FORMTEXT      A copy of all 
completed forms must be kept on file

Version 1 Issue 1


